ST COLMCILLE'S PARISH
APPLICATION FOR PERMISSION TO COLLECT MONEY ALL SECTIONS MUST BE COMPLETED.
The purpose of this document is to request authority to organise and implement a collection.  Permission to organise and implement a collection is required whether the collection is for the purposes of the Parish or otherwise.
Examples of the collections that require permission are:
1. any collection anywhere for the Parish or Parish Initiatives

2. before/after a Mass for any purpose

3. at a function organised in the Church or Parochial Hall

4. on a door to door basis where it is on behalf of the Parish/ Parish name will be used.

5. by a mail campaign where it is on behalf of the Parish/Parish name will be used

One Month’s Notice of the Collection is required.
Please complete the sections below:
1a) 
Persons with responsibility for Collection:

a) ______________________
b) ______________________
c) ______________________
There must be three persons responsible otherwise permission cannot be granted.




1b) 
Name of organisation for which collection is being made ___________________________

2) 
Date/s and time/s of Collection:  ___________________________

3)
Location / Manner of Collection - Please select from the list below
a) before/after a Mass for any purpose

b) at a function organised in the Church or Parochial Hall

c) on a door to door basis where it is on behalf of the Parish or the Parish name will be used.

d) by a mail campaign where it is on behalf of the Parish or the Parish name will be used

e) other - please advise ________________________________________________________

4)
List of Persons collecting:

Persons 18 and over only

a) __________________
b) __________________
c) __________________
d) __________________

There must be at least three persons listed otherwise permission cannot be granted
Names of 2 people to access Parish Safe a)_______________ b)___________________
5)
 Counting - Where the collection is for the Parish/Parish Initiative it must be counted by the Parish Counters. 


List of persons counting for a non parish collection :

Persons 18 and over only.

a) __________________
b) __________________
c) __________________
d) __________________

There must be at least three persons listed otherwise permission cannot be granted
Arrangements should be made in advance with the Parish Secretary for access to the Safe.
Written confirmation of these arrangements should be attached to this Application.
Where a collection is for the Parish or a Parish initiative please note: (a) The collection must be placed in the safe in the Parish Office on the same day (b) No collection money is to be taken to anyone's home (c) The collection must be counted by the Parish.

Attached are the Parish Rules relating to the collection of funds.
If you have any queries please do so in writing and these should be addressed to the Chair Person of the Finance Committee.


We agree to abide by the terms set out in this application and the Parish Rules on the collection of funds.
Signature ____________________________________ Print Name _____________________________________

Signature ____________________________________ Print Name _____________________________________

Signature ____________________________________ Print Name _____________________________________

Signature ____________________________________ Print Name _____________________________________

Date____________________
Thank you for your co-operation.  Please return completed form to the parish office and marked for the attention of Very Rev C. Feeney Adm.
